SRINIVASAN THIRUVENGADAM

P.O.Box.882 AlKhafji 31971  Kingdom of Saudi Arabia

      Mobile: +966566067611       Email: vasan1972@sify.com 

CURRICULUM VITAE

Education (Academic):

· Bachelor of Science (Computer Information Technology) 

· Honors - Diploma in MIS (Mgt & Information Systems)

· Diploma in RDBMS (Oracle 7.X)

Technical qualifications:

(Computer & Other Skills) 

· Microsoft Windows XP / NT  & MS-Office 

· SAP System from Saudi ARAMCO

· SCO UNIX 5.0

· Novel Netware

· Oracle 7.X 

· Progress 

Position applied for:
· Document Controller
· Technical Writer
· Business Administrator
· Business Systems Analyst
Work Experience:  

(Total 11 years in various positions – include 2 years with S.Aramco & 1 year KJO )

April 2004 to-date 


Administrator  

Client:  Engineering Support Dep’t- Al-Khafji Joint Operations






(A Joint Venture of Aramco Gulf Operations Company 

& Kuwait Gulf Oil Company)

Responsibilities

· Office Administration & Personnel Management

· General/Technical Correspondence

· Drafting letters and reports as required in Tech Support Div 

· Record Minutes of Meetings

· Training Coordination both In-Kingdom & OOk

· Administer Project Documents / Transmittals

· Process Invoice Payment Verifications

· Assist Budget Controller in tracking GES contracts. 

· Implemented a sharing system on current status for all GES contracts; invoices payments etc.  Handle EWOs Engineering Work Orders.

· Assist Budget Controller in preparing of  Business  / Operational Plan

· Assist Budget Controller in developing Training Tracking system on ACCESS program.

· Follow-up Engineering Study / Engineering Drawing Requests

· Preparing of daily/weekly/monthly project status reports 

· Inter-personnel communication with all personnel in Contracts, Corporate Planning & Finance Dep’t re: approval of budgets, invoices, AFEs etc.

June 2003 – March 2004

Project Coordinator (Aramco Projects)

(Al-Suwaiket Catering & Trading Services, Saudi Arabia)

Responsibilities

· Personnel Management

· Logistics Management.

· SAP system for – Thorough in B2B, Time Keeping, other cost report ordering using SAP.   Familiar with SAP Cost Center, Cost Elements, and other codes used under SAP.

· Saudi Aramco Correspondence

· Profit & Loss Reconciliation reports handling.

February 2002 – May 2003
Secretary (Offshore Maintenance Unit)

Client : Saudi Aramco, Saudi Arabia.

  




Safaniya Offshore Producing Dept/Marjan Offshore Prod.Div.





Responsibilities

· Receive, Sort and Log all Incoming mails and Files

· Prepare & Maintain Performance Appraisal of the employees 

· Preparing various report, data analysis and statistical information

· Maintain office supplies

· Assist Foreman / Supervisors in Clerical Job

· Coordinate with Division Training Coordinator to organize Training for the Employees

· Preparing / Maintaining the Timesheet of the Employees

· Flights & Helicopter bookings using Helicopter reservation system

· Maintain work order schedule and time input using SAP system

· Preparing daily manpower list to assist the Planners in preparing daily work schedule

· Preparing Vacation, Housing forms

· Organize Safety / Communication meetings

· Assisting Division’s Staff Analyst & Timekeeper

· Coordinate between Division & Unit

Achievements

· Implemented standard systems.

· Certified as best performer  ‘Secretary’

February 1995 – August 2001
IT Coordinator (6+ years)

Pepsi-Cola India Marketing Company, Coimbatore, India.  










(PepsiCo Inc., is world’s largest beverage manufacturer.)

I joined PepsiCo, India,  February-1995 in the company’s IT (Information Technology) Department .   




                                                  

Responsibilities







Deployment of Business Application Projects in

· Designing and implementation of IT solutions primarily for the PRE-SELL function and also for various other Operating functions of the business

Deployment of Infrastructure Projects

· Instrumental in designing and implementation of IT solutions,

Primarily for the PRE-SELL function and also for various other

Operating functions of the business 






Maintenance & Support

· Applications – Monitor the ongoing projects like PS&D, PFCS, DWH

· Managing the database of entire unit & the database for 12 distributors across the market unit.

· Managing the multi-volume databases lie Pepsi Sales & Distribution system, and

· Pepsi Finance & Accounting System. (Progress RDBMS on Unix )

· Monitor the function of Compaq servers ( Prolinea, Prolient & Prosignia)

· Monitor the operator consoles and take corrective actions to resolve the user

Problems

· Providing effective System Administration and Database Management Infrastructures.

· AMC, LAN support, Security, Implement IT Policies & Procedures.

· Assisting  in AOP (Annual Operational Plan)

Achievements

Efficient control on systems and 

Minimize the frequent system down problem. 

Training / Seminars:

· Progress Database Administration, PepsiCo, India

· Unix Management, PepsiCo, India

· Data Warehouse, PepsiCo, India

· Helicopter Passenger Safety, Saudi Aramco, Saudi Arabia

· Basic Fire Fighting, Saudi Aramco, Saudi Arabia

· Basic SAP operations, Saudi Aramco, Saudi Arabia

Personal Details:

Holding valid Indian Passport &  Saudi Arabian Driving License

Sex    


- Male

Date of Birth

- 26/07/1972

Marital Status

- Married

Nationality     

- Indian

References:

Mr. Kevin Neal

Maintenance Supervisor

Marjan Offshore Producing Division

Safaniya Offshore Producing Dep’t

Saudi Arabian Oil Company (Saudi Aramco)

P.O.Box.540, Tanajib 31311

Saudi Arabia

Tel: +9663 378-7272

email : Kevin.neal@aramco.com
Mansour A. Al-Shammari

Supervisor, Specialist Engineering Section

Engineering Support Dep’t

Al-Khafji Joint Operation

P.O.Box.688, Al-Khafji 31971

Saudi Arabia.

Tel: +9663 7663470

Mobile : +966509260974

email : shammarima1@kjo.com.sa
Art  G. Reyes

Lead Instrument Engineer

Engineering Support Dep’t

Al-Khafji Joint Operations

P.O.Box.688, Al-Khafji 31971

Saudi Arabia.

Tel: +9663 7660555   ext. 6531

email : reyesga@kjo.com.sa
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