CITIBANK SINGAPORE LTD STAFF HOUSING LOAN CHECKLIST (For HDB FLAT)
(Please ensure you complete and submit following supporting documents with your Staff Housing Loan application to Employee Services Singapore, Level 4, Building 2, 5 Changi Business Park Crescent, Ref: Staff Housing Loan.
	Name of Staff:

	

	Department/Office address: 
	


Mandatory Documents

· Original Application Form duly signed by staff and joint applicant (if applicable)

· Photocopy of NRIC (front and back) 


- Staff and Joint applicant (if applicable)

· Original latest CPF Statement of

· Staff and joint applicant (if applicable)
· Photocopy of marriage certificate (for joint application with spouse)

· Completed/Signed Account Debit Authorization Form (DDA) Declaration Form to declare if staff is a Director of any subsidiary / affiliate of Citigroup, Inc.

· Verbal indicative email from CES (If applicable)

Additional Documents

New Purchase

· Photocopy of signed Option To Purchase

· Bridging Loan Application 

· Proof of sale of current property (photocopy of Sales Agreement)



· Proof of CPF funds crediting back to staff and joint applicant (if applicable) CPF account (Original

Public Housing or Residential Properties Scheme Withdrawal Statement)


· HDB Outstanding Loan Statement (issued by Town Council) or Loan Statement from current financier

· Original Front-End Bridging Loan Application Form (Letter of Authorization to Vendor/Development) duly signed by staff and joint applicant (if applicable)

Refinancing 

· Latest original CPF Public Housing or Residential Properties Scheme Withdrawal Statement (which reflects CPF funds used to finance/service the current housing loan with the other financial institution).
· Latest 6 months housing loan statement with HDB/current financier 
