Official Request Letter for Change of GST Email ID, Username and Password
From:
Name: Moori BaddiReddy
Trade Name / Legal Name: BADDIREDDY Enterprises
GSTIN: 37DGDPM5782HIZZ
Registered Mobile No.: +919177118580
Registered Email ID: baddireddym@gmail.com
Address: Ground Floor, Flat No#2-44A, RS Road, Near Bustand, Nagireddy Palle, Kadapa(Dt), Andhra Pradesh, India
To:
The GST Officer / GST Councilor
Andhra Pradesh State GST Department
Rayachoti Division
Madhana Palle

Date: [04/03/2026]

Subject: Request for Change of GST Portal Email id, Username and Password – GSTIN 37DGDPM5782HIZZ

Respected Sir / Madam,
I hope this letter finds you well.
I, Moori BaddiReddy proprietor of Baddireddy Enterprises holding GSTIN 37DGDPM5782HIZZ, humbly request your assistance for resetting my GST portal Email id, username and password.
Due to [forgotten credentials & Email I,  I am unable to log in to the GST portal and hence unable to comply with GST return filings and other statutory obligations.
I kindly request you to please arrange for the change of my GST Email ID, username and password or guide me with the necessary procedure to regain access at the earliest.
I shall be highly grateful for your kind cooperation and prompt support in this matter.
Thanking you.
Yours faithfully,



Signature: _______________________
Name: Moori BaddiReddy
Designation: Proprietor 
Mobile No.: +91 9177118580


image1.png




