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Version 1.10 dated 24 Jan 2006

LAN ID & PASSWORD MAINTENANCE FORM

Please complete this form and email the authorized cost center approver for approval. This form should be forwarded to “LAN TI Singapore” only after the form is approved. DO NOT fax this form.  TI will only process applications with details duly provided.

REQUESTER’S PARTICULARS

[image: image1.jpg] Name Ashok kumar Reddy

Tel:
 64263801

Email ID: ashok.kumar1.reddy@citigroup.com

User’s Name: 
ar91297


User’s GEID\SAID: 1000591297


Department: TS-OES

(Provide user’s name if requester is applying on behalf of user)

Building/Floor: Tampines Plaza 7th floor

Cost Centre: 8022
Date of Request: 07 September 2006


Please specify whose user profile to follow for our reference only: vathsavai Krishnam Raju, kv13183
Please provide related VR Ticket Number (If Any): 

TYPE OF APPLICATION

(Please tick against the option(s) required in each section)

	CREATE NEW USER ID                                       FORMCHECKBOX 

Please note that additional approval is required for G Drive access(refer to Add Function Column) and ONLY STANDARD Applications will be included in new SOE ID profiles created. Please raise a Virtual Request for additional software(E.g.: Extra, Cold, UWS) required. 

Domain\Exchange Mail: 

SOE APAC                      FORMCHECKBOX 
           

Exchange Mail                FORMCHECKBOX 
  (Mailbox will only be created if this box is selected.)

Date of Commencement : ___________   Preferred Exchange Mail Address: ___________________________


	ADD FUNCTIONS (Folder Access)                     FORMCHECKBOX 
                   

Please include the profile to follow and the full path of the directory (eg. \\apaccitisgfs__\data_grp\<Dept_folder>) that you need to be granted access to. Please note that additional approval from the Folder Owner is required for G Drive access. 

Please include the following details: 

SOE ID 

Full Path of the directory

Read Only Access

Read\Write Access

Folder Owner Name

LAN Group (If Any)

(E.g.: SGGRPCSQCPB)

AR91297

\\apaccitisgfs01\data_grp\APPC\TS-OES\

 FORMCHECKBOX 


 FORMCHECKBOX 

SGGRPTPZAPPCTS-OES_StorageOPS (APAC\SGGRPTPZAPPCTS-OES_StorageOPS

PR72496

\\apaccitisgfs01\data_grp\APPC\TS-OES\
 FORMCHECKBOX 

 FORMCHECKBOX 

SGGRPTPZAPPCTS-OES_StorageOPS (APAC\SGGRPTPZAPPCTS-OES_StorageOPS

PJ72498

\\apaccitisgfs01\data_grp\APPC\TS-OES\
 FORMCHECKBOX 

 FORMCHECKBOX 

SGGRPTPZAPPCTS-OES_StorageOPS (APAC\SGGRPTPZAPPCTS-OES_StorageOPS

 FORMCHECKBOX 

 FORMCHECKBOX 

REMOVE FUNCTIONS (Folder Access)               FORMCHECKBOX 
                   

Please include the following details: 

SOE ID 

Full Path of the directory

Read Only Access

Read\Write Access

Folder Owner Name

LAN Group (If Any)

(E.g.: SGGRPCSQCPB)

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

CREATION OF NEW FOLDER (Folder Access)              FORMCHECKBOX 
                   

Please include the following details: 

SOE ID 

Full Path of the directory

Read Only Access

Read\Write Access

Folder Owner Name

LAN Group (If Any)

(E.g.: SGGRPCSQCPB)

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 



	MIGRATION REQUEST                     FORMCHECKBOX 
                   Effective Date of Migration:_​_______________    
Current Location (Country/Building): _______________        New location (Country/Building):  _______________

To avoid any delay to the migration, please provide the local TI support details: 

Name: ________________________       Contact: ______________________     Email: _________________________



	DELETE USER ID                   FORMCHECKBOX 
           Date of Deletion: _______________

RESET PASSWORD               FORMCHECKBOX 

ENABLE USER ID                   FORMCHECKBOX 

OTHERS                                  FORMCHECKBOX 

User ID: _____________

	REASON FOR THE REQUEST: new user


Approved by:

Name of Authorised Cost Centre Approver: Pazhore Krishnakumar

GEID: 0004648807

	For Security Administrator Use ONLY

	User ID: ________________________________                                    VT Ticket Number: _______________________

	TEMP PASSWORD
	
	
	

	Maker
	
	
	Checker
	

	Request Performed By (name)
	
	Reviewed And Checked By (name)
	

	Date
	
	Date
	

	Signature
	
	Document Discrepancy & Solution if any
	

	
	
	Signature
	


