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 TELEPARK ACCESS REQUEST FORM                                       Appendix B

 SECTION A: (TO BE COMPLETED BY REQUESTOR – TENANTS / SINGTEL USER DEPTS)

	Requested By: 

	Name:  Ashok Kumar reddy
	Tenant / SingTel Dept:  Citibank Singapore

	Signature:
	Date of Application: 09/11/2007

	
 Please tick only one category       Visitor    X                  Contractor                                         Vendor     X



	Name of Company & Address: 

IBM Singapore Pte. Ltd.
IBM Global Services 
9 Changi Business Park Central 1
The IBM Place
Singapore 486048

	Purpose of Entry: 

Servicing & Maintenance

	Person to contact: Henry Toh Eng Hui

	Floor / Unit : #03-26/27 & #05-02



	Contact No:
 9771-9380

	Other Location / Itinerary:



	Start Date: 


	End Date:


	Start Time: 


	End Time: 



	S/N
	Name
	NRIC/Work Permit No./

Passport No.
	Work Permit/

Passport Expiry Date
	Company Name/

Designation 
	Other Information

(Vehicle No) 

	1
	Henry Toh Eng Hui
	S6935278B
	
	IBM Engineer
	

	2
	Gailani B Majeni  
	S7140797G
	
	IBM Engineer
	

	3
	Chow Tuck Wah  
	S1748851A
	
	IBM Engineer
	

	4
	Lim Beng Sing   
	S7337251H
	
	IBM Engineer
	

	5
	Ho Chan Seng
	S1198480D
	
	IBM Engineer
	

	6
	Chua Woon Hong  
	S1154456H
	
	IBM Engineer
	

	7
	Eugence Kuo
	S1159292J
	
	IBM Engineer
	

	8
	Ng Boon Chai
	S0086997Z
	
	IBM Engineer
	

	9
	Cheong Wai Tat
	S0100411E
	
	IBM Engineer
	

	10
	Philips Yap
	S0104390J
	
	IBM Engineer
	

	11
	Tam Tian Hon
	S7078612E
	
	IBM Engineer
	

	12
	Desmond Hua Chung Fook
	S8139953J
	
	IBM Engineer
	


	SECTION B: (TO BE COMPLETED BY AUTHORISED STAFF – Expan/MHS)

	Authorised By:                                         
 ​​​​​​​​​                            
                               _ 

                        Name / Signature
                              Dept                               Date

                


	SECTION C: (TO BE COMPLETED BY SECURITY EXECUTIVE)

	Verified By:   :                                         
 ​​​​​​​​​                            
                               _

                    Name / Signature                
                    Dept                               Date

         


	SECTION D: (FOR PROPERTY MANAGEMENT DEPARTMENT USE)

	Approved By:  _______________________________________
                       ______________


            Manager (Facilities) / Deputy Director (PMD)                                       Date




1. Completed application forms shall be submitted to PMD 2 working days in advance for approval.

2. All SingTel visitors/Tenants’ visitors must be hosted by a SingTel staff/tenant’s representative.

3. No work or visit on Sundays and Public Holidays unless specific approval from PMD is obtained.

4. For SingTel User Depts, completed access forms shall be submitted directly to PMD.

5. All information requested must be provided. Incomplete forms shall be rejected and no access allowed.
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“Restricted” when form is completely filled





