CTI PLANVIEW USER ACCESS FORM

(use this form to add/modify/delete access for cti planview. instructions at bottom)

	section i - user information
	 FORMDROPDOWN 


	user name  (last, first mi) 

Periaswamy, Jayakumar
	hire date: (for new access requests only)
10/09/2006  
	today's date

01/03/2007

	business address

Cintech, Science Park Drive
	city  

Singapore
	state and country

Singapore
	postal or zip code

118255


	region:

 FORMDROPDOWN 

	telephone number  (include area code)

64171702
	email address (ex: john.doe@citigroup.com) 

periaswamy.jayakumar@citigroup.com

 FORMTEXT 
     

	section ii – user detail attributes 

	soe id 

pj72498
	geid/said number

1001072498
	rits id

1001072498
	user role

 FORMDROPDOWN 

	resource type

 FORMDROPDOWN 


	resource status

 FORMDROPDOWN 

	effective date (if terminated)
     
	user type

 FORMDROPDOWN 

	expiration date (if guest user)
       
	calendar

     

	alternate structure (optional)
 FORMDROPDOWN 

	
	
	
	

	section iii – resource structure 

	organization

 FORMDROPDOWN 

	region/division

 FORMDROPDOWN 

	country/function

Singapore
	manager 1

Pazhore Krishnakumar

	manager 2

Vathsavai bhaskara
	manager 3

     
	manager 4

     
	manager 5

     

	section iv – resource grants (if you need additional space please attach an additional sheet)

	add
	remove
	update
	specific resource or department name
	access level
	report time and expenses
	approve time

	
	
	
	
	r/w
	r/o
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	section v – work grants 

	add
	remove
	update
	project/department name
	access level
	

	
	
	
	
	r/w
	r/o
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	section vi – manager approval information 

	by completing this section, i certify that i am the manager of the user requesting access to PlanView. i also understand how and why they will be using the access requested.

	name of supervisor

Pazhore Krishnakumar
	geid

6004648807
	date

01/03/2006

	email address (ex: john.doe@citigroup.com)

PAZHORE.KRISHNAKUMAR@citigroup.com
	telephone number
     
	location of supervisor (ex. tampa, warren, london, etc)

Singapore


	general instructions:

	1. requestor to complete sections i through v. save form using the following filename format: lastname_firstname (i.e. smith_john).

2. forward the form via email to the manager approving the request who will complete section vi.  

3. the manager forwards the completed form via email to: pv-sec-adm@imcnam.ssmb.com.

4. submitter receives email confirmation within 24 hours of pv-sec-adm receiving the approved form.     

	questions? the planview helpdesk is ready to assist you.  
email your inquiries to planviewadmin@imcnam.ssmb.com

	for internal use only:
Change request number:      
	Date:      


	section i - user information

	SELECT ONE:
	Add/Modify/Delete Access (choose one) choose add if user has never been set up in planview

if only modifying some of the user information, complete only the sections necessary

	User Name:
	First, Mi, Last name of person requesting ID

	Hire Date:
	Date of Hire (required for all new access requests)

	Today’s Date:
	date user requesting id is filling out form

	business address:
	Business of user requesting ID.  This is the physical location.

	City:
	City of the User Requesting ID

	State and country:
	state and country of the user requesting id

	postal or zip code:
	postal or zip code associated with business or work address for user requesting id.

	Telephone number:
	telephone number (including area code and country code) of user requesting id.

	e-mail address:
	complete email address including the server name (ex. john.doe@citigroup.com)

	section ii – user detail attributes

	soeid:
	soeid of the user requesting id

	geid/said:
	geid/said number of the user requesting id.

	rits id:
	rits id of the user requesting id

	user role:
	select from the list the role of the user requesting id.

	user type:
	what type of user is requesting id

	expiration date:
	for guest user only:  the date the user id of the guest user will expire.  (max number of days is 90 days)

	resource type:
	resource type of the user requesting id

	resource status:
	resource status of the user.  as status changes occur be sure to complete this section and submit. (for all with the status of ‘terminated’ an effective date is required).

	calendar:
	calendar to be associated to user. this can be the standard calendar or regional calendar (i.e., australia, argentina, bahamas, etc.)

	alternate structure
(optional)
	select one to be placed in the corresponding alternate structure. these structures populate the cti project management team screen and the work request screen.

	section iii – resource structure (obs)

	The resource structure is a hierarchical structure that flows from top to bottom.  the higher the level within the obs the users falls the more levels within the obs the user will appear.  This is the general hierarchy:

organization

  region/division

    country/function

      manager 1

        manager 2

          manager 3

            manager 4

              manager 5

	section iv – resource grants

	resource or dept name:
	check the appropriate box associated with the activity being requested: list all appropriate resources.  if additional space is required please attach separate sheet

· Add (ex. new user or new resource due to transfer to new dept)

· remove: check box if user to be removed (ex. transfer)

· update: check box if user to be modified (ex. changing access level, etc.)

	Access Level:
	R/W = read write access to the resource information

R/O = read only access to the resource information

	report time & expenses:
	resource will have the ability to report time (all at resource level and managers)

	section v – work grants

	project or dept. name:
	check the appropriate box associated with the activity being requested:  list all appropriate project/dept(s).  if additional space is required please attach separate sheet.

· add (ex. new project or department)

· remove (ex. transfer out of dept or from ccfs)

· update:  (ex. changing access level to project)

	access level:
	R/W = read write access to the project or department of projects

R/O = read only access to the project or department of projects

	section vi – manager approval information (this section must be completed by supervisor for all requests)

	name:
	first, mi and last name of supervisor

	geid:
	the supervisor’s 10-digit geid number.  (or said if consultant)

	email address:
	complete email address of the supervisor including the server name (ex. john.doe@citigroup.com) 

	date:
	date approval given

	location:
	physical location of the supervisor (ex. tampa, warren, london)
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