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Citigroup Global Conferencing Services



VideoConference Reservation Request Form
Call or Email us with questions or issues: video.reservations@citigroup.com
Phone: +1.718.248.7036    Fax: +1.718.248.7038
   
	Meeting Title
	Meetings with Singapore recruits

	Meeting Date
	18/12/2007

	Time Zones
	US EDT
	
	ASPAC

	Meeting Setup Time
	17:30
	
	

	Meeting Start Time
	18:30
	
	

	Meeting End Time 
	20:00
	
	

	Chairperson’s Name
	Krishnam Raju 

	Chairperson's Address
	7th Floor , Tampines plaza

	Chairpersons GEID #
	1000213183

	Business Group
	Regional  Storage operation

	PL Code or AP/Corp Code
	8639

	Requestor’s Name
	Krishnam Raju

	Telephone Number
	64262830


	Site Information / Locations Required 
(If an External Client is required for your VideoConference, please provide us with the Technician’s name & phone number so we can test prior to the start time of your meeting)

	 Site Name
	Videoconference Location:
Floor, Building, Street, City 
	1 Participant Name                for each location
	Phone Number
	Number Expected

	CDC
	Citi, Citigroup Centre, Canada Square, Canary Wharf, London E14 5LB
	Salauddin Ahmed
	+44 (20) 7500
	6566

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Additional Requirements:  Audio Add-Ons, Video Taping, PC Presentation, etc. 

	1. Do any participants need to join via telephone (Audio Only)?
	(If “Yes”, please give details below).  

	2. Does meeting need to be video taped?
	(If “Yes”, please give details below).  

	3. PC presentation during the meeting?
	(If “Yes”, please give details below).

	4. Other multi-media content in your meeting? 
	(If “Yes”, please give details below).


	Additional Information:

	


 
To avoid confusion, we request that there be only ONE booker/co-coordinator per meeting.  

Also, please advise us of any amendments or cancellations as soon as possible.  

Note: Video and audio conferences are not encrypted and do not provide a secure environment. Each chairperson is responsible for determining the sensitivity level of the agenda. If it is necessary to discuss restricted or confidential material, send out a printed agenda by overnight mail and refer to agenda items by number during the conference. If the material is extremely confidential the meeting should take place in a secure environment only.  For more information on security issues visit the Citigroup Information Security Office Website at http://www.citigroup.net/ciso/
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